1. What is CPD?

Continuing Professional Development.  It is a voluntary scheme to encourage, reward and record relevant training. 

2. Why should I take part?

To provide a record of your achievements, which can be used to demonstrate your skills when applying for new jobs.  Increasingly employers and organisations are requiring documentary evidence that skills are being kept up to date as regulations and working practices change.  CPD can also help you to plan what training you need by focusing your mind on areas of possible weakness or change.

3. How do I complete the forms?

Example forms and instructions are available from Charlotte at the Stoneleigh.

4. What forms do I have to send to Stoneleigh in October?

For CPD1 you must send in the Skills Check List, SWOT Analysis and CPD Development Record; the CPD Development Plan is optional but you gain points if you do.

For CPDm you must send in the CPD Development Record, the other forms are optional but you can gain points by completing and submitting them.

If you have received a CPDmf Development Record because you have completed 5 years CPD successfully then you have the option to complete this in stead of the CPD Development Record.

The originals should be sent in but please keep a photocopy in your portfolio of supporting evidence.

5. Why have I been sent a CPDmf Development Record this year? 

This form is available to anyone who has successfully completed CPD for the last five years . Charlotte will have sent you a copy if this applies to you, and you will therefore be able to opt to complete this form instead of all of the other forms, including the SWOT analysis, Skills checklist, development plan, and development record. In addition, no portfolio of evidence will be required. Although the record keeping has been significantly reduced, members will still be expected to obtain the full 15 points necessary to maintain your associate status. If you choose to complete this form in preference to the others you will not be able to enter the portfolio competition, as the information provided will be too sparse.
6. I haven’t managed to get enough points this year.  Does that mean I can’t take part?

No.  Please send in what you’ve done together with a covering letter explaining your circumstances ie. Family illness, having a baby, courses being cancelled etc.  The Assessor will take this into consideration.  The Assessor’s decision is final.

7.
If I don’t complete CPDm, what happens next?

You will need to complete CPD1 again, returning to CPDm the year after.

8. What is the Portfolio competition?

Sponsored by the NFU, the competition is open to all, run annually to identify the Member who submits the most professionally presented CPD Portfolio, which also reflects their Development Plan.

9. The assessor has asked to see my portfolio, why?

There could be several reasons.  A number are called in at random.  Others may not have contained enough detail or the number of points allocated to unstructured learning may exceed 5 points.

10. I am doing an activity that does not appear on the points list. Does this mean it isn't eligible for points? 

Any activity that is relevant to your work is eligible for points. The points list is just a guide and not meant to be definitive. If you are unsure how many points an activity is worth put down a best estimate and the Assessor will alter the allocation if necessary. Alternatively contact Tracey or Sandra and chat it through with them. 

11. Is CPD compulsory? 

No. However IAgSA encourages participation in the scheme, and those that successfully complete CPD are designated with the higher grade of Associate (AIAgSA)

12. I am unclear about what unstructured learning is. Can you explain it please? 

Unstructured learning is learning that is undertaken away from the formality of a classroom situation. It includes reading literature, participating in on-line learning or training via a CD Rom. You need to keep a record of the hours spent on this form of learning. 
13. Who do I contact if I need any help?

Tracey Nicholls

20 Blakeland Hill

Duxford

Cambridge CB2 4RX

Tel: 01223 521706 

Email: tnicholls@wkhca.co.uk
Charlotte O’Kane 

IAgSA

NAC Stoneleigh Park

Kenilworth CV8 2LG

Tel:  024 7669 6592

Email:  IAgSA@IAgSA.co.uk

or any Branch Members who are participating in CPD. 

